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Quotation Marks
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What we are learning

• Recognise direct and reported speech.

• Enclose exact spoken words in quotation marks.

• Apply capital letters, commas and boundary punctuation.

• Move reporting clauses accurately.
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Direct speech records exact words

“The telescope is ready!” called Mia.

The words inside the quotation marks are exactly what Mia said.
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Reported speech retells the idea

Direct speech:

“I lost the key,” said Arlo.

Reported speech:

Arlo said that he had lost the key.
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Quotation marks work in pairs

“The seedlings need water,” Hana explained.

opening quotation mark  •  exact spoken words

closing quotation mark  •  reporting clause

Both quotation marks are needed to wrap the exact spoken words.

PREVIEW



Reporting clause first

Noor asked, “May I join the team?”

Put a comma after the reporting clause.

Begin the spoken words with a capital letter.
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Reporting clause last

“You may join us,” replied Arlo.

Place the comma, full stop, question mark or exclamation mark before 

the closing quotation mark.

PREVIEW



Questions and exclamations keep their marks

“Where is the compass?” asked Tom.

“Watch out!” shouted Mei.

The question mark or exclamation mark stays inside the closing 

quotation mark.
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A reporting clause can split the speech

“Bring your hat,” Dad said, “because the sun is strong.”

Use commas to separate the reporting clause from the spoken words.

The second spoken part begins with a lower-case letter when the 

sentence continues.
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Start a new paragraph for a new speaker

“Did you bring the map?” Priya asked.

“I packed it this morning,” replied Leo.

A new paragraph helps readers see when the speaker changes.
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Choose precise saying verbs

said  •  replied  •  asked

whispered  •  warned  •  exclaimed

Choose a verb that matches the speaker’s meaning, feeling and volume.
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Direct and reported speech change form

Direct: “I am carrying the bag,” said Mia.

Reported: Mia said that she was carrying the bag.

Pronouns and verb tense may change when exact words become 

reported speech.
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Guided practice: add the marks

1. Ava called, Please bring the blue folder!

2. Can we begin now? asked Theo.

Add quotation marks, capitals, commas and boundary punctuation.
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Guided practice answers

1. Ava called, “Please bring the blue folder!”

2. “Can we begin now?” asked Theo.
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Guided practice: transform and repair

1. Turn into direct speech:

Kai reported that the robot was ready.

2. Repair the punctuation:

“where is my ticket”? asked Lulu.
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Check and recap

Possible answer: Kai reported, “The robot is ready.”

Corrected: “Where is my ticket?” asked Lulu.

Check: quotation marks • capital letters • punctuation • reporting clause
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Well Done!
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Quotation Marks Quiz
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Question 1 - True or false

Quotation marks enclose the exact words a person says.
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Answer 1

True.

They show the speaker’s exact words.
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Question 2 - Multiple choice

Which sentence is punctuated correctly?

A. Mia said “The model is ready.”

B. Mia said, “The model is ready.”

C. Mia said, the model is ready.

D. “Mia said, the model is ready.”

PREVIEW



Answer 2

B. Mia said, “The model is ready.”

The reporting clause is followed by a comma, and the spoken words 

begin with a capital letter.
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Question 3 - Short answer

Add the missing quotation marks and capital letter:

Lena said, the library closes at four.
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Answer 3

Lena said, “The library closes at four.”

PREVIEW



Question 4 - Multiple choice

Which sentence uses direct speech?

A. Noah said that the gate was locked.

B. Noah wondered whether the gate was locked.

C. “The gate is locked,” Noah said.

D. Noah reported a locked gate.
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Answer 4

C. “The gate is locked,” Noah said.

It gives Noah’s exact words inside quotation marks.
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Question 5 - True or false

A question mark or exclamation mark in direct speech goes before the 

closing quotation mark.
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Answer 5

True.
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Question 6 - Multiple choice

Choose the best saying verb:

“Please keep your voices low,” ___ the librarian.

A. shouted   B. whispered   C. roared   D. cheered
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Answer 6

B - whispered.

PREVIEW



Question 7 - Short answer

Move the reporting clause to the end:

Nico warned, “The path is slippery!”
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Answer 7

“The path is slippery!” Nico warned.
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Question 8 - Multiple choice

Which split quotation is correct?

A. “Bring your hat” Dad said “because the sun is strong.”

B. “Bring your hat,” Dad said, “because the sun is strong.”

C. “Bring your hat”, Dad said “Because the sun is strong.”

D. Bring your hat, “Dad said,” because the sun is strong.
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Answer 8

B. “Bring your hat,” Dad said, “because the sun is strong.”
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Question 9 - True or false

Begin a new paragraph when a different speaker starts talking.
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Answer 9

True.

New paragraphs help readers follow the conversation.
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Question 10 - Short answer

Repair the punctuation:

“did you see the meteor”? asked Priya.
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Answer 10

“Did you see the meteor?” asked Priya.
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Well Done!
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