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Sukindi is an Austrdlian learning platform

that supports Teachers, Parents and

Students with an interactive homework
Scan to start your

free 7-day trial app and downloadable resources.

f

Proofreading - Year 5
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COPS

PROOFREADING STRATEGY

Make four focused passes =

4 C - CAPITAISSATION

~ Check senten roper

NISATION
ideas are clear, ordered
iped into paragraphs

P — PUNCTUATION

9 Check sentence endings, commas,
~apostrophes and quotation marks.

Check tricky words, homophones
and words a spellchecker may miss.

~— Read slowly. Mark changes. Check again. —
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Name: Date:

N\ CAPTTALISATION CLINIE £

Rewrite each sentence with the correct capital letters.

1. last monday, priya visited the melbourne museum.

2. my uncle ben works at royal children’s hospital.

3. injuly, our class will read charlotte’s web.

4. the murray river flows through n th s and victoria.

5. “i packed the atas@%

oke to year 5 about antarctica.

6. professt

7. on australia day, maya played advance australia fair.

8. our principal, ms garcia, welcomed students from japan.
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ANSWERS Date:

N\ CAPIFALISATION ELIIE £

Rewrite each sentence with the correct capital letters.

1. last monday, priya visited the melbourne museum.

Last Monday, Priya visited the Melbourne Museum.

2. my uncle ben works at royal children’s hospital.

My uncle Ben works at Royal Children’s Hospital

3. injuly, our class will read charlotte’s web.

In July, our class will read Charlotte’

ew sout and victoria.

4. the murray river flows throu

The Murray River flows ewgoouth Wales and Victoria.

9. “i packed the atl

6. professor ellis $Poke to year 5 about antarctica.

Professor Ellis spoke to Year 5 about Antarctica.

7. on australia day, maya played advance australia fair.
On Australia Day, Maya played Advance Australia Fair.

8. our principal, ms garcia, welcomed students from japan.
Our principal, Ms Garcia, welcomed students from Japan.
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= OREANISE M

Name: Date:

"IN

3 B

1. Number the sentences 1-4 in the best order.

Finally, we shared the salad.

First, we washed the vegetables.

Then, we chopped them safely.

Next, we arranged them in a bowl.

. J
( )
2. Write P1 or P2 to group the sentencéfinto paragraphs.

PN - I

inteers packed up at noon.

f N
3. Cross out the sentence that does not belong.

Koalas sleep for many hours each day. They eat eucalyptus leaves. My favourite
sport is basketball. Strong claws help them climb.

Write a clear topic sentence for a paragraph about koalas.

Sukindi




= ORGANISE [T

ANSWERS Date:

1. Number the sentences 1-4 in the best order.

")

4 | Finally, we shared the salad.

First, we washed the vegetables.

1
2 | Then, we chopped them safely.
3

Next, we arranged them in a bowl.

4§
- R
2. Write P1 or P2 to group the sentenc m paragraphs.

P1
P1
P2
Pa
Pl
P2

\

.

4 E
3. Cross out the sentence that does not belong.

Koalas sleep for many hours each day. They eat eucalyptus leaves. My favourite

spertis-basketbatt: Strong claws help them climb.

Write a clear topic sentence for a paragraph about koalas.

Koalas have special features and habits that help them survive.

Sukindi




(«») PUNCTUATION PATROL ° .

Name: Date:

Add capitals and missing punctuation. Rewrite each sentence.

1. watch out the paint is wet

2. after lunch we packed brushes glue and scissors

3. its lucas turn to present

4. mia whispered i think the pby is

5. did you see thegg

6. the cyclistSelmets were stored beside the gate

7. although it rained we finished the match

8. noihavent lost the library book

Sukindi




(«») PUNCTUATION PATROL °.

ANSWERS Date:

Add capitals and missing punctuation. Rewrite each sentence.

A m et @ Pl e e A e NN AN P PN S e P T A S P $1 T TT VN 8 T TS A T 8 " N TN % . s & Y £ T %S . . T~ AT~ YTV ST YN T 8 A &t A YTt T~ v S rve e~ S et vevstial

1. watch out the paint is wet
Watch out! The paint is wet.

2. after lunch we packed brushes glue and scissors
After lunch, we packed brushes, glue and gei

3. its lucas turn to present
It's Lucas’s turn to present.

4. mia whispered i think the
Mia whispered, “I thi

py s hidi

upgy is hiding.”

5. did you see the ava

inbow?”” asked Ava.

6. the cyclists T@gnets were stored beside the gate

The cyclists’ helmets were stored beside the gate.

7. although it rained we finished the match
Although it rained, we finished the match.

8. no i havent lost the library book
No, | haven't lost the library book.

Sukindi




Date:

A. Circle the correct word.

1. Please place your lunch over (there / their).

2. (You'’re / Your) responsible for the equipme

3. The dog wagged (its / it’s) tail.
4. We could (hear / here) the band f

5. I (knew / new) the route fp t

6. The hikers packed ( torches.

/4F/ to

B. Rewrite each casword correctly.

begining

faverite

neccessary

P g 90 ho jem

enviroment

Proofreading tip: Check whether the word makes sense in the sentence.
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ANSWERS

Date:

A. Circle the correct word.

1. Please place your lunch over/ their).
4 / Your) responsible for the equ

The dog wagged @ it’s) tail.

We could / here) the band f t
t

I/ new) the route
/ to

The hikers packed

2

torches.

%
vall

cawword correctly.

1. definitely

2, separate

3. begining beginning

4. faverite favourite

5. neccessary necessary

6. enviroment environment

Q

& Proofreading tip: Check whether the word

makes sense in the sentence.
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<\ MIXED COPS PRACTICE
\ :

\
Community Garden Report — ”C;

Name: Date:

Find and correct at least 14 errors. Label each correction C, O, P or S.
4 )
last term, our Year 5 class planned a community gasglen. First we

gloves, but she forgot her hat. we du oles and carefully
placed each seedling in they’re

showed us how too save water. Fin®ly, o®.cla®s shared the harvest

with the school canteen. grew quickly we measured

them each friday. The

The project was a su

&

P Punctuation S Spelling }

ces that need the biggest changes.

7

C Capitalisation

.

Rewrite the se

90 & 1Oy O R G I (e
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<« MIXED COPS PRACTICE
\ COPS PRACTIC

— Community Garden Report —

ANSWERS Date:
Find and correct at least 14 errors. Label each correction C, O, P or S.
3 N

last term, our Year 5 class planned a community gaf@en. First we

chose a sunny place near the library. Then, we a

for permision. The garden would grow herb

gloves, but she forgot her hat. we du oleg and carefully
placed each seedling in they’re

them each friday. T sunflower reached 82 centimetres.

The project was

J

C Capitalisajd P Punctuation S Spelling
2 4

s that need the biggest changes.

Rewrite the sent

Last term, our Year 5 class planned a community garden. First, we chose

a sunny place near the library. Then, we asked the principal for permission.

The garden would grow herbs, tomatoes and native flowers. On planting day,

Mia brought gloves, but she forqot her hat. We dug small holes and carefully

placed each seedling in its new home. A local gardener showed us how to save water.

The plants grew quickly. We measured them each Friday. The

tallest sunflower reached 82 centimetres. Finally, our class shared the harvest

Q0 Sl 1Oy O B KO B

with the school canteen. The project was a success because everyone worked togeth: Sukindi

Y




Name: Date:

Proofread the draft. There are 18 COPS errors. Rewrite the final cqrrected paragraph.

Camp Newsletter é

on tuesday, Year 5 travelled to lake ember for

cheerful. After we arrived our instructors
explained the saftey rules. First, we put
bags in the cabins. Finally, we met ouggr
leaders. Next, we ate lunch. The aft@gno

activities included canoeing archery

hil the

exciting we

4

camp. The bus ride was long but everyone stayed

wag definately

"2

Final corr aragraph:

Sukindi




ANSWERS Date:

Proofread the draft. There are 18 COPS errors. Rewrite the final cgrrected paragraph.

on tuesday, Year 5 travelled to lake ember for
camp. The bus ride was long but everyone staye
cheerful. After we arrived our instructors

explained the saftey rules. First, we put
bags in the cabins. Finally, we met ouggr
leaders. Next, we ate lunch. The aft

> 13 | DO

=
[40)
[
W
=
=
o
t+
~
o)
o
-
=
o
=
@
<
@D
=

.

Final corre aragraph:

On Tuesday, Ye travelled to Lake Ember for camp. The

bus ride was long, but everyone stayed cheerful. After we

arrived, our instructors explained the safety rules. First,

we put our bags in the cabins. Next, we ate lunch. Finally,

we met our group leaders. The afternoon activities

included canoeing, archery and bushwalking. “Remember

your water bottle,” called Ms Chen. There was a steep hill

on the walking track; however, the view was definitely

Sukindi




weeks earlier with fishing lie #s wing.

First, the team checked its N feathers. Next
they carried it to a aget Bgach.Y“Keep back please
elicaf™®ooked nervous but it
soon walked towa ter. Everyone watched as
it spread i across the sand and lifted
into th
of th

moment

eful”work. A photographer recorded the
the centres newsletter. Finally, the team
packed the equipement and left the beach clean.

4 B ( ) [ ) ( )

C O P S

\_ Y, \_ J \_ P \_ Y,

[ Check the whole report once more before moving to Page 2.]
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Last %aturdag Coastal
last saturday, volunteers at coastal gwi

, please,” called Ranger Ali.

rvges but it
water. Everyone watched as

The pelican look
&d

yings, ran across the sand and lifted

soon walkeg
it spre
into N The volunteers cheered they were proud
of thére Wereful work. A photographer recorded the
cenire s

moment for the centres newsletter. Finally, the team
packed the equipement and left the beach clean.

& J

REleGRAlEE

[ Check the whole report once more before moving to Page 2. 1
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PROOFREADING ASSESSMENT

Wildlife Rescue Update — Page 2

Name: Date:

1. Rewrite the fully corrected report in two clear paragraphs.

2. Explain three corrections.

Original COPS check

Why the change was needed

3. Self-check

| used capital letters accurately.

My ideas are ordered and grouped.

My punctuation makes meaning clear.

| checked spelling in context.

MilEmi

NNNNNNNN



PROOFREADING ASSESSMENT

Wildlife Rescue Update — Page 2

ANSWERS Date:

1. Rewrite the fully corrected report in two clear paragraphs.

Last Saturday, volunteers at Coastal Wildlife Rescue released a young pelican. The

bird had arrived three weeks earlier with fishing line around its wing. First, the team

checked its weight and feathers. Next, they carried it to a quiet beXi. “Keep back,

please,” called Ranger Ali. The pelican looked nervous, but it ed towards
the water.

Everyone watched as it spread its wings, ran acr, d and lifted into the air.
The volunteers cheered. They were proud rk. A photographer
recorded the moment for the centre's n Fin®ly, the team packed the

equipment and left the beach clea

2. Explain three corrections.

Original COPS check Why the change was needed

last saturday C Sentence start and day

name need capitals.

Possessive its has

it'S .n S .ts 1 S
i (s ’ no apostrophe.
S tet
cheered they cheered. They P SR e
complete sentences.

3. Self-check

| used capital letters accurately.

My ideas are ordered and grouped.

My punctuation makes meaning clear.

| checked spelling in context.
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Today we are learning to proofr@md atically.

W g sy
success criteria:
I

- | can use COR rganisation, punctuation and

spelling.
ks and explain my corrections.

without changing the writer’s meaning.



fr
det

Plon — Draft — Revise — P Oublish

Revision improves ide

Proofreading ¢ orrects surface errors so readers

en proofreads carefully.



N\

¥e—not your

Why proofreac
\

' mes

Proofreading helps your reade

mistokes.

It makes writin d and more trustworthy.



1. Finish revising the ideas and

2. Take o short break, t




N\

Meet COPS
\

I N¢ S

C — Capitals: sentence starts onWpr

MiSPw1g words

, commas and apostrophes



C: Capitals

\

Ask:
cap
nd titles capitalised?

side sentences?



N\

useum.

Capital mode
v

ot rier reg

Draft: on monday, maya visited

redBarrier Reef Museum.

Proofread: On Mondo

start, eon and official place name all need

Why? The sent

capitals.






Organisation mg¢ e ‘

Mixed order:
Finally, we planted the ggedling. @ st, ugWrnole. Next, we loosened
the roots.

Improved ord

o h Ne loosened the roots. Finally, we planted the



P: Punctuatior

Ask:
ond introductory worads?
S Or possession accurately?

oround direct speech?



Draft: After lunch we packed ho@w ond _seRcks

Ma
oteNgMIaps and snacks.

comma, list items need commas,



N\

ne sentence?

\

Ask:

ht
ble letters and homophones?

r trusted reference?



N\

bandages.

Spelling mode
v

ret@leliver

pa

Strategy: say t , ricky part, check a reference, then

Draft: The rescue centre recieve

Proofread: The rescue e delivery of bandages.

reread in cont



\

otion 134

Insert — add a missing letter, w ONRUN K.

e

Delete — cross out so Ing th@A sho oved.
r words must swap places.
w idea or speaker begins.

o0 another reader can understand it.



Spelicheck can miss NG
\

0y Ng

A computer checks whether o ow whether it is
the right word.
going to the oval.

d the article yesterday.

en maoke the final decision yourself.



Draft: last saturday our class vi two wombats
ond there keeper.

C: Last Saturdo

ombats and their keeper.

W




Your COPS chec .il
\

ou

C — Check sentence starts and

O — Check order, para rds\gPa repetition.

g In context.

Figd cted version from beginning to end.



Your fturn

Choose a paragraph from your
Use a different pass fo

Mark every ch

Then create o version omd reread it once more.
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True or false:
Proofreading usually

structure.

\

Question | ‘

QNW 8s revised ideas ond



Answer | ‘

True.
Revision strengthens INg Ol Org&@ISO irst. Proofreading
@ ef@re publishing.

then checks s
P




Question 2 ‘

Which CORS letter reminds you W& ¢ se S and proper
nouns?

A C

B.O

C.

D).




Answer 2 ‘

A. C — Capitals
Check the first letter of h sent@nce ol no of people, places,
days, month@

N’G 8




N\

Question 3

Rewrite this sentence with corre

on friday, leila visited t ation@agallewg of




N\

e hame require capitals.

Answer 3

\

Victoa®

On Friday, Leila visited the Nati ler

The sentence start, da



N\

¥ the plant.

Question U

\

Which order is clearest?

ly pack the soil.

he solil. First dig a hole.



Answer 4 ‘

ction An Ogical order: first, next,

B.
The sequence words a

finally.

\



Question S

Choose the correctly punctuate
A. After school we pac
B. After school,

| acked |
d pencils

penci

C. After schoo lers, and glue.



Answer 5 ‘

Aco as separate list items,
C

B.

A commoa follows the i ducto

ond a full sto@




Question 6
\ ‘
Which spelling is correct?
A.recieve \
B. receeve
C.receive

AV




C.recelve

reference.

\

Check the tricky letter Q\j pnary or classroom

Answer 6 ‘




Question 7 ‘

Which proofreading action rem@wes usou yord?
A. Insert

B. Delete

C. Transpose

JIro




Answer 7 ‘

B. Delete
Cross out the unneces wordWearl| en®®read the sentence to
confirm it st@

N’G 8




True or false:
Specheckwétak o e O Iting.
P E




Answer 8 ‘

qﬂ\w 0 context, such as

False.
Spellcheck can miss re

r ed

their/there or
&A@



N\

we used there tools

Question 9

\

Proofread this sentence using C
last tuesday our class Cré

carefully.



N\

Ye used their tools

Answer 9

\

Last Tuesday, our class planted @ee Or Qe creel

carefully.

C: Last Tuesdo@

PRomma and full stops - S:their




Question 10 ‘

Explain why checking one CORPSEote@ry o timegfh improve
proofreadng@
P E




N\

at once.

Answer 10

\

It reduces the number of things derust nold

A focused pass for capimls, org

makes errors@

dation and spelling

rections easier to explain.
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