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Our Learning Goal

We are learning to read, compare and write procedural texts.

By the end, you can:

• explain a procedure’s purpose and audience

• identify its structure and language features

• plan, draft and edit clear steps for a reader

PREVIEW



What Is a Procedural Text?

A procedural text explains how to make or do something.

Purpose: guide the reader to a result.

Audience: the person or group who will follow the steps.

Examples include recipes, game rules, craft instructions and directions.
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Same Topic, Different Purpose

Procedure: How to Plant a Bean Seed

• tells a reader what to do

• uses materials and ordered steps

Information text: How a Bean Seed Grows

• explains facts and changes

• uses descriptions and labelled information

The topic can be the same while the purpose is different.
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The Main Parts

1. Title — tells what the reader will make or do.

2. Materials or ingredients — lists everything needed before starting.

3. Method — gives actions in a safe, logical order.

Some procedures also include a goal, picture, tip or warning.
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A Title for the Audience

A useful title tells the reader exactly what they will make or do.

Too broad: Bird Feeder

Clear: How to Make a Simple Bird Feeder

Think about the audience. A younger reader may need shorter words, extra detail 

and a picture.
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Materials: Ready Before You Start

List every item the reader needs. Add quantities or units when they help.

Vague: paper, cup, string

Clear: one square sheet of paper, two clean paper cups, 30 cm of string

Clear noun groups help the reader choose the correct materials.
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Method: One Clear Action at a Time

Each step should:

• begin with a precise action verb

• give one main action

• include useful detail

• appear in a safe, logical order

Example: Carefully pour the water into the shallow bowl.
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Show the Sequence

Numbered steps and time connectives help the reader follow the order.

First → Next → Then → After that → Finally

Use the connective that makes the order easy to understand. Do not add one 

when the step number already makes the order clear.
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Precise Verbs

Verbs show the actions the reader must take.

Weak: do, put, make

Precise: fold, pour, stir, attach, place, press, sprinkle

Compare:

Put it there.

Press the blue circle onto the centre of the card.

PREVIEW



Helpful Adverbs

An adverb can explain how an action should happen.

carefully • gently • firmly • slowly • evenly

Fold the paper.

Carefully fold the paper in half.

Use an adverb only when it gives the reader useful information.
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Clear Noun Groups

A noun group names an item and can add helpful detail.

article or number + adjective + noun

a cup → one clean paper cup

string → a long piece of strong string

Precise noun groups make materials and actions easier to picture.
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Joining Related Actions

A compound sentence can join two closely related actions with and, but or so.

Mix the paint and brush it across the card.

Hold the cup firmly so it does not tip.

Join actions only when the sentence stays clear. Separate steps are often easier 

to follow.
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Model: How to Make a Paper Spinner

Materials: one square sheet of paper, a pencil and scissors.

1. First, fold the paper in half and open it again.

2. Next, fold each corner towards the centre line.

3. Carefully cut along the two short fold lines.

4. Finally, hold the top point and let your spinner twirl.

What features can you find?
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Feature Detective

Read the model procedure again. Find and explain:

• the title and intended audience

• the materials and quantities

• the sequence words

• the precise action verbs

• one useful adverb or noun-group detail

How does each feature help the reader?

PREVIEW



Sequence Challenge: Mini Bird Bath

Put these actions in a safe, logical order:

• add clean water

• choose a shady outdoor place

• wash a shallow dish

• place a few smooth stones inside

• set the dish on a firm surface

• check the water each day

Which clues helped you decide?
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Compare Two Procedures

Procedure A: A lunch-box note for a classmate.

Procedure B: A snack guide for a younger child.

Compare:

• purpose and audience

• title and materials

• order and level of detail

• verbs, noun groups and safety language

Which language choices change for the younger reader?
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Plan Before You Write

Decide:

• What will the reader make or do?

• Who is the audience?

• What title will be clear?

• Which materials and quantities are needed?

• What result should the reader reach?

Say the steps aloud and test the order.
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Draft Clear Steps

Write one main action in each numbered step.

Start with a precise verb.

Add only the detail the reader needs.

Keep pronouns clear — name the item when “it” could be confusing.

Read each step as if you are doing the action.
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Edit for a Reader

Check:

✓ Purpose — will the reader reach the result?

✓ Structure — title, materials and method are complete

✓ Meaning — every action and item is clear

✓ Order — no step is missing or misplaced

✓ Conventions — spelling, capitals and punctuation

Ask a partner to follow the procedure in their mind.
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Shared Writing

Let’s co-create: How to Borrow a Classroom Book

Agree on the audience and purpose.

List what the reader needs.

Order the actions from choosing a book to returning it.

Choose precise verbs and useful details.

Read the finished procedure aloud and improve one step.
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Reflect and Explain

Turn and talk:

What makes a procedure easy to follow?

Which feature helps a reader the most? Why?

How can the intended audience change our word choices and detail?

Finish: A clear procedural text needs …
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Well Done!
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Procedural Texts Quiz
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Question 1 of 10

What is the main purpose of a procedural text?

A. To describe a character

B. To explain how to make or do something

C. To report news

D. To persuade someone

PREVIEW



Answer 1

Correct answer: B

A procedural text explains how to make or do something by 

giving the reader clear, ordered instructions.
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Question 2 of 10

True or false?

The intended audience can affect the words and amount of detail 

in a procedure.
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Answer 2

True

Writers choose words, explanations and safety details that suit 

the intended reader.
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Question 3 of 10

Name the three main parts of a procedural text.
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Answer 3

Title

Materials or ingredients

Method
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Question 4 of 10

Which word is a time connective?

A. Carefully

B. Spoon

C. Finally

D. Bright
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Answer 4

Correct answer: C — Finally

Time connectives help show when a step happens in the 

sequence.
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Question 5 of 10

True or false?

Verbs show the actions the reader must take.

PREVIEW



Answer 5

True

Precise verbs such as fold, pour and attach tell the reader 

exactly what action to do.
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Question 6 of 10

Which is the clearest step?

A. Do the paper.

B. Carefully fold the paper in half.

C. Put it there.

D. Make the next bit.
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Answer 6

Correct answer: B

Carefully fold the paper in half.

It uses a precise verb, a helpful adverb and a clear detail.
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Question 7 of 10

Give one clear noun group for a material.

Include a number or article, a describing word and a noun.

PREVIEW



Answer 7

Example answer: two clean paper cups

Other precise noun groups are also correct.
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Question 8 of 10

Which is a compound sentence?

A. Mix the paint.

B. Carefully stir.

C. Mix the paint and brush it across the card.

D. The bright card.
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Answer 8

Correct answer: C

Mix the paint and brush it across the card.

The conjunction and joins two related actions.
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Question 9 of 10

True or false?

Quantities or units can make a materials list clearer.
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Answer 9

True

Details such as two cups or 30 cm of string help the reader 

prepare the correct amount.
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Question 10 of 10

Improve this vague instruction:

Do the next bit.

Use a precise verb and one useful detail.
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Answer 10

Example answer: Gently press the red circle onto the centre of the 

card.

Any clear action step with a precise verb and useful detail is 

correct.
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Well Done!
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