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Procedural Texts
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Learning Goal

We are learning to tell, order and write simple procedures so 

another person can follow our steps.
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What Is a Procedure?

A procedure tells how to do or make something.

It gives clear steps in the correct order.
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Where Do We Find Procedures?

Recipes • game rules • craft instructions

classroom routines • simple experiments
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Three Important Parts

1. A title tells the goal.

2. Materials tell what we need.

3. A method tells the steps.
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The Title

A clear title tells what the procedure will help us do or make.

Example: How to Plant a Seed
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The Materials

Materials are the things we need before we begin.

Example: pot, soil, seed and water
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The Method

The method lists each action in order.

Keep every step short, clear and easy to follow.
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Action Verbs

Action verbs tell what to do.

cut • mix • place • pour • stir • fold • press • draw
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Time Words

Time words help us follow the order.

First • Next • Then • Finally
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Picture Steps

Pictures can show the order too.

Look for what changes from one picture to the next.
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Model: Plant a Seed

First, fill the pot with soil.

Next, make a small hole.

Then, place in the seed and cover it.

Finally, add a little water.
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Pack a Library Bag

Which materials are needed?

A library bag, a book and a borrowing folder.

Say each item before we begin.
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Put the Steps in Order

First, choose a book.

Next, place it in the bag.

Then, add the borrowing folder.

Finally, close the bag.
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Say It Before You Write It

Tell your procedure to a partner.

Use a title, action verbs and time words.

Can your partner follow every step?
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Procedure Checklist

✓ Clear title

✓ Materials are listed

✓ Steps are in order

✓ Action verbs and time words are used

✓ Capital letters and full stops are checked
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Your Turn

Plan and write a simple procedure.

Draw each step, say the sentence, then write it.

Read it aloud and improve one part.
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Well Done!
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Procedural Texts Quiz
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Question 1

What does a procedure tell us?

A. How to do or make something

B. A make-believe story

C. A list of names

D. A list of colours
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Answer 1

A. How to do or make something
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Question 2

True or false?

Procedure steps should be in the correct order.
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Answer 2

True
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Question 3

Name one part of a procedure.
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Answer 3

A title, a materials list or a method
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Question 4

Which word is an action verb?

A. First

B. Mix

C. Bowl

D. Yellow
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Answer 4

B. Mix
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Question 5

True or false?

The materials list tells us what we need.
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Answer 5

True
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Question 6

Which time word usually begins a procedure?

A. Finally

B. First

C. Under

D. Slowly
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Answer 6

B. First
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Question 7

What punctuation can end a step sentence?
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Answer 7

A full stop
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Question 8

Which title is best for a procedure?

A. My Funny Day

B. How to Wash Your Hands

C. A Red Ball

D. Books Are Fun
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Answer 8

B. How to Wash Your Hands
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Question 9

True or false?

A clear picture can help show a procedure step.
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Answer 9

True
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Question 10

Put these time words in order:

Finally • Next • First • Then
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Answer 10

First • Next • Then • Finally
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Well Done!
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