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What is an oral presentation?

An oral presentation is a short talk shared with an audience.

It has a clear beginning, middle and ending.

The speaker uses words, voice and body language to help listeners 

understand.
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Learning intention

We are learning to plan, rehearse and deliver a short presentation about a 

familiar topic.

We will use a clear voice, helpful body language and an organised structure.
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Success criteria

I can:

• organise an introduction, body and conclusion

• speak clearly at a steady pace

• look towards my audience

• use short cue-card reminders

• listen and respond respectfully
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Brave speaker mindset

Feeling a little nervous is normal.

Plant both feet, relax your shoulders and take one slow breath.

Tell yourself: “I am prepared. I can share one idea at a time.”
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Stand ready

Face your audience.

Stand tall with balanced feet and relaxed shoulders.

Keep your hands ready for natural gestures.

A steady body helps your voice sound confident.
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Friendly eye contact

Lift your eyes from your cue cards.

Look at one friendly face, then another.

If eye contact feels tricky, look near a listener’s eyebrows.

Remember to include the whole audience.
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Expression and gestures

Let your face match your message.

Smile when an idea is joyful and look thoughtful when it is serious.

Use simple hand movements to show size, order or direction.

Keep every gesture purposeful.
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Voice tool: volume

Use a voice that reaches the back of the room without shouting.

Check: Can every listener hear each word?

Make important words slightly stronger.
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Voice tool: pace and pause

Speak slowly enough for listeners to follow.

Pause after an important idea or before a new section.

A calm pause is powerful—it gives everyone thinking time.
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Voice tool: pitch and emphasis

Change your pitch so your voice sounds interested, not flat.

Stress the words that carry the main message.

Try saying: “This was the BEST part!”
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Choose a topic you know

Pick something familiar, useful or exciting.

Ask: What do I already know? What can I explain clearly?

Strong Year 2 topics include a hobby, animal, place, object or helpful skill.
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Audience and purpose

Who will listen—classmates, younger students or families?

Are you explaining, informing or persuading?

Choose words and details that will make sense to those listeners.
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Invite listeners in

Your introduction names the topic and catches attention.

Try a question, a surprising fact or a tiny story.

Then tell listeners what they will learn.
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Build the middle

Share two or three key ideas in a sensible order.

Give a fact, detail or example for each idea.

Keep every sentence connected to your topic.
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Finish with impact

Signal that you are ending.

Restate your most important message in fresh words.

Try: “To sum up…” or “The big idea to remember is…”

Thank your audience.
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Link your ideas

Use sequencing words to guide listeners.

Beginning: first, to begin, one important idea

Middle: next, also, another reason

Ending: finally, to sum up, remember
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Make useful cue cards

Write short dot points, not every sentence.

Use one card for each section.

Number the cards and write large enough to glance quickly.

Keep the cards low so your face stays visible.
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Helpful visuals and props

A picture, object or simple diagram can make an idea clearer.

Choose only what supports your message.

Hold it where everyone can see, then return attention to your audience.
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Rehearse, time, improve

Practise aloud more than once.

Check your order, voice, eye contact and timing.

Ask a partner for one strength and one next step.

Make a small improvement, then rehearse again.
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Be an amazing audience

Turn your body towards the speaker.

Listen without side conversations.

Show interest with a calm face and still body.

Applaud the effort and respond kindly.
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Questions and answers

Listen to the whole question.

Pause and think before answering in a full sentence.

If you are unsure, say: “I’m not sure yet, but I can find out.”

Ask questions that connect to what the speaker shared.
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Well Done!
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Oral Presentations
Quiz
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Question 1 • Multiple choice

What is the BEST reason to give an oral presentation?

A. To speak as fast as possible

B. To share organised ideas clearly

C. To read every word from a card

D. To avoid looking at listeners
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Answer 1

B. To share organised ideas clearly.

A presentation helps an audience understand a speaker’s message.
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Question 2 • True or false

A respectful audience may whisper while the speaker is talking.

TRUE or FALSE?
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Answer 2

FALSE.

Respectful listeners face the speaker, listen quietly and save comments for the 

right time.
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Question 3 • Short answer

Name TWO voice tools that can help a presenter speak clearly.
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Answer 3

Possible answers: volume, pace, pause, pitch or emphasis.

Any two correct voice tools earn the point.
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Question 4 • Multiple choice

Which opening is most likely to interest listeners?

A. “Um… I forgot.”

B. “My topic is stuff.”

C. “Have you ever wondered how bees talk?”

D. “That is all.”
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Answer 4

C. “Have you ever wondered how bees talk?”

A focused question invites the audience to think about the topic.
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Question 5 • True or false

Cue cards should contain every sentence of the presentation.

TRUE or FALSE?

PREVIEW



Answer 5

FALSE.

Useful cue cards contain short dot points that remind the speaker what 

comes next.
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Question 6 • Short answer

Write the three main parts of a presentation in order.
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Answer 6

Introduction → Body → Conclusion

PREVIEW



Question 7 • Multiple choice

Which body language helps a presenter?

A. Turning away from the audience

B. Hiding behind cue cards

C. Standing tall and using purposeful gestures

D. Looking at the floor the whole time
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Answer 7

C. Standing tall and using purposeful gestures.

Confident posture and natural gestures support the message.
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Question 8 • True or false

Thoughtful questions come from listening carefully to the speaker.

TRUE or FALSE?
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Answer 8

TRUE.

A thoughtful question connects to an idea the speaker actually shared.
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Question 9 • Short answer

What could you say if you do not know the answer to an audience question?
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Answer 9

A suitable response is: “I’m not sure yet, but I can find out.”

It is honest, calm and respectful.
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Question 10 • Multiple choice

What is the BEST rehearsal plan?

A. Read silently once

B. Practise aloud, time the talk and improve one part

C. Change topic just before speaking

D. Skip the conclusion
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Answer 10

B. Practise aloud, time the talk and improve one part.

Rehearsal helps a speaker notice what to refine.
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Well Done!
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