
Table of Contents

Presentation: Information Reports

Classroom Display: Information Report Blueprint

Student Reference: Information Report Writer's Guide

Activity: Fact or Viewpoint Sort

Activity: Source Sleuth

Worksheet: Topic Compass (2 pages)

Worksheet: Fact or Viewpoint? (2 pages)

Worksheet: Search Smart

Worksheet: Reliable Source Check

Worksheet: Research Register (2 pages)

Worksheet: Model Report Detective (2 pages)

Worksheet: Perfect Paragraph Builder (2 pages)

Worksheet: Information Report Road Map

Worksheet: Editing Clinic

Quiz: Information Reports

Assessment: Little Penguin Information Report

Rubric: Information Reports - Year 6 Rubric

Scan to start your 
free 7-day trial

www.sukindi.com.au

Homework without the hassle
Sukindi is an Australian learning platform 

that supports Teachers, Parents and 

Students with an interactive homework 

app and downloadable resources.

Information Reports - Year 6

https://www.instagram.com/sukindi.learning/
https://www.facebook.com/sukindi.learning
http://www.sukindi.com.au/


PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



PREVIEW



Information Reports

PREVIEW

https://sukindi.com.au/


Learning Destination

• Analyse how text structures and language features serve purpose and 

audience.

• Research with precise searches, reliable sources and ethical notes.

• Plan, draft, revise, edit and publish a clear multimodal report.
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Purpose and Audience

• Purpose: inform and explain; never hide opinion as fact.

• Audience: decides the depth, vocabulary, examples and visual support.

• Every choice should help a reader understand the topic accurately.
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Facts and Viewpoints

• Fact: can be checked against evidence.

• Viewpoint: expresses a belief, preference or judgement.

• Watch for loaded words such as best, terrible or obviously.

• Ask: Which reliable source could verify this claim?
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How Structure Guides a Reader

• Introduction classifies the topic and previews the scope.

• Subtopic paragraphs group related facts under useful headings.

• Cohesive links guide readers across sentences and sections.

• Conclusion synthesises the big idea without adding new facts.
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Analyse Before You Write

• Identify the purpose and intended audience.

• Notice how headings, paragraphs and visuals organise information.

• Track present tense, precise verbs and topic-specific vocabulary.

• Explain how these features work together to engage readers.
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Choose a Focused Enquiry

• Start broad: penguins.

• Narrow the subject: little penguins in Victoria.

• Name the information need: nesting habitat.

• Focused enquiry: Where do little penguins build nests in Victoria?
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Search Smart

• Combine topic + subtopic + a precision detail.

• Try synonyms and question fragments when results are weak.

• Read beyond the first result; compare wording and evidence.

• Record successful search terms in your research notes.
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Test Source Credibility

• Authority — who created it, and what expertise do they have?

• Currency — when was it published or updated?

• Evidence — are data, examples and references supplied?

• Purpose — is it informing, persuading, selling or entertaining?

• Corroboration — does another reliable source support the claim?PREVIEW



Take Notes Ethically

• Record title, author or organisation, date and link or book details.

• Capture brief key ideas, not whole sentences.

• Paraphrase from memory, then check meaning against the source.

• Keep a source number beside every note.
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Sort Evidence into Subtopics

• Place related facts into two to four focused subtopics.

• Discard facts that do not answer the enquiry question.

• Choose a logical sequence: simple to complex, cause to effect or place to 

place.

• Plan where each source and visual will contribute.
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Write an Effective Introduction

• Classify the topic in the opening sentence.

• Hook interest with a relevant, accurate fact or question.

• Preview the subtopics so readers know the scope.

• Match vocabulary and detail to the intended audience.
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Build a Strong Subtopic Paragraph

• A topic sentence states the subtopic's key idea.

• Explanation sentences develop what, how or why.

• Evidence or an example supports the information.

• A link sentence reconnects the paragraph to the report's purpose.
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Create Cohesion

• Repeat key nouns when clarity matters; use pronouns carefully.

• Use links such as for example, in addition, as a result and in contrast.

• Keep each paragraph focused on one subtopic.

• Check that each sentence follows logically from the previous one.
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Use an Informative Voice

• Use formal third person and present tense for general facts.

• Choose precise verbs and topic-specific vocabulary.

• Active voice is usually clearer; use passive voice selectively when the action 

matters more than the actor.

• Remove personal preference, exaggeration and unsupported judgement.
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Add Purposeful Visual Features

• Choose a diagram, map, chart or photograph that adds information.

• Write a caption that explains what the reader should notice.

• Credit the source of borrowed data or images.

• Never use a visual to replace the written explanation.
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Conclude with Purpose

• Restate the overall understanding, not every detail.

• Connect the main subtopics into one final insight.

• Return to the report's purpose and audience.

• Do not introduce a new fact in the conclusion.
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Revise for Meaning

• Re-read for meaning before correcting punctuation.

• Reorder ideas, add missing explanation and remove repetition.

• Check whether the tone and detail suit the audience.

• Ask a peer to identify one clear strength and one question.
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Edit and Publish

• Edit spelling, punctuation, tense and sentence boundaries.

• Check headings, paragraph breaks, captions and source list.

• Confirm every fact is supported and written in your own words.

• Publish a clear, readable version and complete one final proofread.
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Well Done!
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Question One

What is the main purpose of an information report?

A. To entertain with an invented story

B. To persuade readers to share an opinion

C. To organise and explain accurate information

D. To retell events in time order
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Answer One

C. To organise and explain accurate information.

A report informs an audience by grouping verified facts clearly.
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Question Two

True or false?

A personal preference can be presented as a verified fact.
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Answer Two

False.

A preference is a viewpoint. A factual claim must be verifiable with reliable 

evidence.
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Question Three

Short answer

Name two structural features that help readers navigate an information report.
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Answer Three

Accepted examples include headings, an introduction, grouped subtopic 

paragraphs, captions and a conclusion.

Any two relevant features earn credit.
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Question Four

Which search is strongest for a report on threats to little-penguin nesting sites?

A. little penguins

B. penguin threats

C. threats to little penguin nesting sites Victoria

D. interesting facts about animals
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Answer Four

C. threats to little penguin nesting sites Victoria

It identifies the animal, exact information need and location.
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Question Five

True or false?

Copying a sentence is acceptable note-taking if the website is listed.
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Answer Five

False.

Record brief ideas in your own words and keep complete source details. 

Direct wording requires quotation and attribution.
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Question Six

Short answer

Why should an important claim be checked against another reliable source?
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Answer Six

Cross-checking can confirm accuracy, reveal contradictions and strengthen 

confidence that the claim is reliable.
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Question Seven

Which is the strongest topic sentence for a subtopic on feeding at sea?

A. Little penguins are amazing swimmers.

B. At sea, little penguins hunt small fish, squid and krill.

C. I think fish are their best food.

D. Little penguins live in Australia.
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Answer Seven

B. At sea, little penguins hunt small fish, squid and krill.

It states the subtopic clearly and uses objective, topic-specific detail.
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Question Eight

True or false?

A diagram should replace the written explanation in an information report.
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Answer Eight

False.

A purposeful diagram adds information and supports the explanation; it 

does not replace clear writing.
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Question Nine

Which sentence uses the most objective and topic-specific language?

A. Flying-foxes are disgusting night monsters.

B. Flying-foxes are clearly the best pollinators.

C. Grey-headed flying-foxes carry pollen between flowering trees.

D. I love watching flying-foxes at dusk.
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Answer Nine

C. Grey-headed flying-foxes carry pollen between flowering trees.

It uses a precise subject and verb without personal judgement.
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Question Ten

Short answer

Give two checks a writer should complete before publishing an information 

report.
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Answer Ten

Model response: verify that facts and source details are accurate, then 

proofread spelling, punctuation, headings and captions.

Other relevant final checks are acceptable.

PREVIEW



Well Done!
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