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Learning intention

We are learning to reread a draft, notice what needs improvement and make purposeful changes that help a reader.
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Success criteria

I can:

• use five editing checks

• repair capitals, punctuation, spelling and grammar

• improve clarity and presentation

• explain why an edit helps
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What editing means

Editing is revising a draft so its meaning is clear, accurate and easy to read.

Writers may add, delete, move or replace words and ideas.
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Plan, write, edit

1. PLAN — gather and order ideas

2. WRITE — make a complete draft

3. EDIT — improve meaning and details

4. PROOFREAD — catch final surface errors

5. PUBLISH — prepare the best version
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Two useful rereads

FIRST REREAD: Meaning

Do the ideas make sense and flow clearly?

SECOND REREAD: Details

Check capitals, punctuation, spelling, grammar and presentation.
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Editing and proofreading

EDITING improves ideas, sentences and word choices.

PROOFREADING checks the final surface details.

Both jobs matter — and they work best in that order.
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The five editing checks

1. Capitals

2. Punctuation

3. Spelling

4. Grammar and clarity

5. Presentation

Use one check at a time so your brain can focus.
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Capitalisation

Use capitals for:

• the start of every sentence

• names and titles

• places

• days, months and special events

Example: On Tuesday, Maya visited Melbourne Museum.
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Guided capitalisation

Edit this sentence:

on july 6, dr patel met sam in brisbane.

Corrected:

On July 6, Dr Patel met Sam in Brisbane.
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Sentence endings

A statement ends with a full stop.

A question ends with a question mark.

A strong feeling may end with an exclamation mark.

Choose the mark that matches the sentence purpose.
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Commas

Use commas to separate items in a list.

We packed towels, hats, sunscreen and water.

A comma can also follow an opening phrase.

Before lunch, we finished the experiment.
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Apostrophes

CONTRACTION: letters are missing

I can’t believe it’s Friday.

POSSESSION: something belongs to someone

The dog’s lead was beside Jamie’s bag.
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Spelling strategies

Try more than one strategy:

• say the sounds

• break the word into syllables

• use a known word family

• think about meaning

• check a dictionary
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Homophones

Homophones sound alike but have different meanings.

They’re bringing their books over there.

Read the whole sentence. Meaning tells you which spelling fits.
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Improve clarity

ADD a missing detail.

DELETE repeated or unnecessary words.

MOVE an idea to a clearer place.

REPLACE a weak word with a precise one.

Ask: Will my reader understand?
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Stronger word choices

Weak: The silver fish went through the water.

Stronger: The silver fish darted through the clear water.

Precise verbs create clearer pictures without extra words.
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Complete sentences

A complete sentence expresses a full thought.

Fragment: Because the rainbow appeared.

Repair: We smiled because the rainbow appeared.

Check for a who or what, and what happened.
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Join related ideas

Conjunctions show how ideas connect.

and — adds

but — contrasts

because — gives a reason

so — shows a result

when — shows time
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Repair run-ons

Run-on: I packed my lunch I forgot my water bottle.

Repair 1: I packed my lunch, but I forgot my water bottle.

Repair 2: I packed my lunch. I forgot my water bottle.
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Presentation

Help your reader by checking:

• handwriting or typing is clear

• paragraphs begin in sensible places

• spacing is consistent

• headings suit the text

• the final copy is neat
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Model edit 1

Draft: on tuesday our class visited the aquarium

Think aloud:

• capital for sentence start and day

• comma after opening phrase

• full stop at the end

Edit: On Tuesday, our class visited the aquarium.
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Model edit 2

Draft: their was alot of noisy kids it made the guide mad.

Edit: There were many noisy children, so the guide became frustrated.

Changes: homophone, spelling, grammar, run-on and stronger words.
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Independent challenge

Edit this draft in two rereads:

on saturday mia go to the beach she collect shells and put them in there bucket

First improve meaning and sentences. Then check every detail.
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Helpful peer feedback

Be kind, specific and useful.

Strength: “Your verbs helped me picture the scene.”

Confusion: “I was unsure who spoke here.”

Suggestion: “Could you join these ideas with because?”

The writer decides which feedback to use.
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Final editing checklist

□ Capitals

□ Punctuation

□ Spelling and homophones

□ Complete, clear sentences

□ Precise words

□ Easy-to-read presentation

Read it aloud once more before sharing.
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Question 1 — True or false?

Reading a draft aloud can help you hear missing words, awkward sentences and punctuation problems.

TRUE or FALSE?
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Answer 1

TRUE.

Reading aloud slows you down and lets you hear places that need attention.
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Question 2 — Capitals

Which sentence is correct?

A. My aunt lives in darwin.

B. My Aunt lives in Darwin.

C. My aunt lives in Darwin.

D. my aunt lives in Darwin.
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Answer 2

C. My aunt lives in Darwin.

Darwin is a proper noun. Aunt is not a title here.
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Question 3 — Commas

Which sentence is correct?

A. We packed fruit sandwiches juice and napkins.

B. We packed fruit, sandwiches, juice and napkins.

C. We packed, fruit sandwiches, juice and napkins.

D. We packed fruit sandwiches, juice and napkins.
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Answer 3

B. We packed fruit, sandwiches, juice and napkins.

Commas separate items in the list.
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Question 4 — Apostrophes

Rewrite with the missing apostrophe:

we cant stay late
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Answer 4

We can’t stay late.

The apostrophe replaces the missing letters in cannot.
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Question 5 — Homophones

Choose the correct word:

(Their / There / They’re) waiting near the gate.
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Answer 5

They’re waiting near the gate.

They’re means they are.
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Question 6 — True or false?

A fragment expresses a complete thought.

TRUE or FALSE?
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Answer 6

FALSE.

A fragment is an incomplete group of words. It needs a complete thought.
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Question 7 — Join ideas

Join these ideas using but:

The path was muddy. We kept walking.
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Answer 7

The path was muddy, but we kept walking.
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Question 8 — Strong verbs

Choose the strongest replacement for went:

The tired hikers went up the steep hill.

A. moved   B. trudged   C. did   D. got
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Answer 8

B. trudged

Trudged shows slow, heavy movement and fits tired hikers.
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Question 9 — Editing order

Your draft has repeated ideas and confusing sentences. What should you do next?

A. Decorate the title

B. Edit meaning and clarity

C. Publish immediately

D. Count the words only
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Answer 9

B. Edit meaning and clarity.

Improve the ideas and sentences before final proofreading or presentation.

PRE
VIE
W



Question 10 — Edit

Edit this sentence completely:

on saturday mia go to the beach

PRE
VIE
W



Answer 10

On Saturday, Mia went to the beach.

Capitals: On, Saturday, Mia

Grammar: go → went

Punctuation: comma and full stop
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