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_THE EDITOR'S
- TOOLBOX =

7 2 RE

: Imp idkasNprder, sentences
: oice.

1. REREAD \
@ Doevery |ea make seSe”

Check grammar, punctuation
- and spelling.
(e

— : 4. PRESENT

— 4 : Make the final copy clear
. and easy to read.

GOOD EDITORS EXPLAIN WHY ‘
A CHANGE HELPS THE READER. ..
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SIX CHECKS FOR

'STRONG WRITING

! ‘ A A= A BB |‘ BB
v "B | MEANING
_L | 1 Do my ideas make sense for my purpose?

ORGANISATI

Are my ideas inac
paragraph break

or

ave | linked ideas with words such as
because, however and therefore?

\ \ R i I | AN ‘7|‘ s 4 N | /? i— 7~ B
A “v/r/ g B} B i il = B =]
A %7 1N L % Il | & | & B

Have | chosen precise words
and removed repetition?

CONVENTIONS

Have | checked capitals, punctuation
and spelling?

........
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Q. SENTENCE TRIAGE

Name:

Tick the main problem in each sentence. Rewrite the sentence correctly.

7

1. on saturday we visit the museum
[] capital [] punctuation [] grammar [ ] complete sentence

Rewrite:

r 2. The guide show us a giant whale skeleton.

[ ] capital [ ] punctuation [ ] grammar te sentence

Rewrite:

.

3. Because the room was dark.

[] capital [ ] punctuation complete sentence

Rewrite:

4. We saw fossils shells a

[] capital [ ] grammar [ ] complete sentence
Rewrite:
5. my

[] capi punctuation [ ] grammar [ ] complete sentence

Rewrite:

6. The displays was easy to understand.
[] capital [ ] punctuation [ ] grammar [ ] complete sentence

Rewrite:

7. Did you see the old maps.
[] capital [ ] punctuation [ ] grammar [ ] complete sentence

Rewrite:

8. We left tired we were excited.
[] capital [ ] punctuation [ ] grammar [ ] complete sentence

\ Rewrite:
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Q. SENTENCE TRIAGE

Name: ANSWERS

Tick the main problem in each sentence. Rewrite the sentence correctly.

7

1. on saturday we visit the museum
[V] capital [v] punctuation [v] grammar [ ] complete sentence

Rewrite: On Saturday, we visited the museum.

?
2. The guide show us a giant whale skeleton.
[] capital [ ] punctuation [V] grammar te sentence

Rewrite: The guide showed us a giant whale skelet

=
3. Because the room was dark.
[ ] capital [ ] punctuation

Rewrite: Because the room was

complete sentence

7

[ ] capital [ ] complete sentence

[V] capi punctuation [ ] grammar [ ] complete sentence

Rewrite: MyWavourite exhibit was the space rock.

6. The displays was easy to understand.
[ ] capital [ ] punctuation [v] grammar [ ] complete sentence

Rewrite: The displays were easy to understand.

7. Did you see the old maps.
[ ] capital [vV] punctuation [ ] grammar [ ] complete sentence

Rewrite: Did you see the old maps?

s
8. We left tired we were excited.
[] capital [ ] punctuation I____] grammar M complete sentence

k Rewrite: We left tired, but we were excited.

........
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9 ” PUNCTUATION PATROL 9

Name:

Add the missing punctuation and capital letters. Rewrite each sentence correctly.

1. after lunch we visited the library

2. Mias notebook was on the desk.

3. We packed pencils rulers erasers and glue.

4. "Please return your books" saidgMr Tr

5. The students thre les.

6. Whe

e finished our notes.

7. "ls this the oldest map" asked Noah.

8. | couldnt find the index.

FINAL CHECK

capitals ® commas e apostrophes @ quotation marks e end marks

v

........
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9 PUNCTUATION PATROL *9

Name: ANSWERS

Add the missing punctuation and capital letters. Rewrite each sentence correctly.

1. after lunch we visited the library
. After lunch, we visited the library.

. Mias notebook was on the desk.
. Mia's notebook was on the desk.

. We packed pencils rulers erasers and glue.

1
2
2
3
3. We packed pencils, rulers, erasersg
4
4
5
5

7. "ls this the oldest map" asked Noah.
/. "ls this the oldest map?" asked Noah.

8. | couldnt find the index.
8. | couldn't find the index.

\/ FINAL CHECK

capitals ® commas e apostrophes e quotation marks e end marks

........
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ﬂ SPELLING AND GRAMMAR SCAN
@ Name:

Circle the correct choice. Rewrite the complete sentence.

1. Each player (has / have) a numbered card.

Rewrite:

2. Yesterday we (measure / measured) the playground.

Rewrite: &
3. The (weather / whether) changed before lun

Rewrite:

4. There (was / were) thre es besi ate.

Rewrite:

5. Our rieQ carried) the equipment yesterday.

Rewrite:

6. The guide spoke (quietly / quietley) to the group.

Rewrite:

7. The students (was / were) ready to begin.

Rewrite:

8. We checked the (height / hieght) of the model.

Rewrite:

........
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ﬂ SPELLING AND GRAMMAR SCAN

@ Name: ANSWERS

Circle the correct choice. Rewrite the complete sentence.

1. Each player / have) a numbered card.

Rewrite: 1. Each player has a numbered card.

2. Yesterday we (measure /the playground.

Rewrite: 2. Yesterday we measured the playgro

Rewrite: 5. ®ur team carried the equipment yesterday.

6. The guide spoke / quietley) to the group.

Rewrite: 6. The guide spoke quietly to the group.

7. The students (was / ready to begin.

Rewrite: 7. The students were ready to begin.

8. We checked the / hieght) of the model.

Rewrite: 8. We checked the height of the model.

........
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CLARITY CGLINIC >/

Name:

Revise each sentence so it is clearer, more precise and easier to follow.

( N
1. Remove repetition.
The performance was good and the music was good.
\ J
4 B
2. Improve the order.
After the curtain opened, Amira took a deep breath before tere@th e.
J
3. Add a linking word.
The track was muddy. The r ontinued:
3 b
f b
40
\_ S
S
5. Replace the vague verb went.
The puppy went across the yard.
N\
e
REFLECTION
Choose one change. Explain how it helps the reader.
3 J

........
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CLARITY CGLINIC ¢/

Name: ANSWERS

Revise each sentence so it is clearer, more precise and easier to follow.

/A B
1. Remove repetition.

The performance was good and the music was good.

The performance was exciting, and the music was lively.

2. Improve the order.

After the curtain opened, Amira took a deep breath befo E re .
Before the curtain opened, Amira took a deepgeathgftd ent the stage.

3. Add a linking word.
The track was muddy. The c ued.

Although the

d e race continued.

4. Remov unnecessary word.

The small seed began to sprout.

The small seed began to sprout.

5. Replace the vague verb went.
The puppy went across the yard.
The puppy raced across the yard.

REFLECTION

Choose one change. Explain how it helps the reader.
Replacing went with raced creates a precise picture for the reader.

........
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PARAGRAPH PROOFREADING CHALLENGE
N

Name:

Edit the draft for meaning, grammar, punctuation and spelling. Then rewrite it correctly.

SCHOOL READING CORNER

last tuesday our class open the new reading corner. Firgt we

needed labels. Every

CH POLISHED PARAGRAPH

capi ers

sentence punctuation

commas

quotation marks

grammar

cohesive words

uuuuuuuu
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PARAGRAPH PROOFREADING CHALLENGE
N

Name: _ ANSWERS

Edit the draft for meaning, grammar, punctuation and spelling. Then rewrite it correctly.

SCHOOL READING CORNER

last tuesday our class open the new reading corner. Firgt we

needed labels. Every

CH POLISHED PARAGRAPH
z[ . Last Tuesday, our class opened the new
capi ers

reading corner. First, we carried cushions,
Z[ sentence punctuation | hooks and a lamp into the room. The

Z[ — shelves were dusty, so we cleaned them

carefully. Then Ava said, "This mystery
Z[ s book should go at the front." We agreed
| grammar because it had won an award. By

lunchtime, the corner looked inviting;

v cohesive words
L

) however, we still needed labels. Everyone

was proud of the result.

........
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PEER EDITING CONFERENCE CARDS

Take turns reading, listening and giving kind, specific feedback.

P et
g
e
————

Aﬁ

@ | heard your main idea as...

@ One part that was clear was

) One change that may
help the reader is...

" This would help because... ‘

\.

@ The change | will make is...

® itwil improve my writing by...

........
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SCHOOL GARDEN GAZETTE - EDITING TASK

Name: Date:

Read the draft. Show your editing marks, then publish a polished version.

e

planted tomato seedlings near the fence the sqil w o Priya
carry two watering cans from the shed. " lots of
sun" she explained. We worked carefyl
oclock the garden looked neat hdwe

the path.

ow. By four
ols were still on

K
1. Correct capitalisati elling and grammar.
2. Improve one #fd
3. Addo
4. Rewnge BicleQ clear sentences and paragraphs.

POLISHED ARTICLE

uuuuuuuu
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SCHOOL GARDEN GAZETTE - EDITING TASK

Name: _ANSWERS Date:

Read the draft. Show your editing marks, then publish a polished version.

carry two watering cans from the shed. "
sun" she explained. We worked carefyl
oclock the garden looked neat hdve ols were still on

the path.

1. Correct capitalisat; elling and grammar.
2. Improve one

3. Addo ;

4. Rewq clear sentences and paragraphs.

POLISHED ARTICLE

Our garden club meets every Friday after school. Last week, we

planted tomato seedlings near the fence. The soil was dry, so
Priya carried two watering cans from the shed. "These plants

need lots of sun," she explained. We worked carefully and
labelled each row. By four o'clock, the garden looked neat;

however, a few tools were still on the path.

........
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Learning Goal

\

kS cled

tso

We are learning to reread, revise and proofread o 0

¥ite and ready for o

reader.

Success criterio
- | can identify g

- | cCON correg

N



I Writers edit W read
s




The Four-Step Editing

1. Reread for meaning and purp

2. Revise ideas, order, sent s and ward choi



Check Meaning and Pucs

Ask: What am | trying to say?

Does every idea support m

message?



Organise Ideas Clec

Group related ideas together.



Build Accurate Sente



N

Link Ideas

hQ\

Use cohesive words to show relations

because - gives o reason

however - shows CcQd



Choose Precise Worg \

OS W “\N}wmﬂ gives a clearer picture.
> purf§Eke on

Replace vague verbs such

Remove repetition

Choose worg |

lence.




Check Capitals and P

Check capitals at sentence begi

ro nouns.
Check end marks.
Use commas to sepaumibe |

efully.



Check Spelling

Look for words that do not look 4
Say the word slowly and li

Use word families, ki



Model Draft: Garden

our garden club meet every after scho eek we planted seedlings near the fence

the soil was dry, so Priya ¢ ring cans. worked careful and label each row. By

four oclock the ools were still on the path.



Think Aloud: Meaninc

What is the main message?
Which details belong togeth



Revise Sentences and

wateri

Before: The soil was dry, so Priya ¢

After: Because the soil was ring cans from the shed.

The revision ns the connection between ideas.




Proofread Conventic

Before: We worked careful and lab

och row.

After: We worked carefully lab

I Proofreadind @ adver
\’9 «
s

eps the verb tense consistent.




Polished Model
\

Our garden club meets every Fri week, lanted seedlings near the

fence. Because the soil wa
ch

ring cans from the shed. We worked
carefully and labe ur o'clock, the garden looked neat; however, tools were

still on the



Useful Proofreading Mg

arrow move te

' S e e n tollow them.
L @
s

A add a missing word or mark
o check a spelling
/ begin a new paragraph

strike through remove text




Partner Editing Confers

1. The writer reads the text aloud.

2. The reader explains the mgu@¥ea heard.
3. The questioner asks abo

4. The coach sug



Reread for meaning and purpose.



Reflect on the Effe

Choose one change you made.
What was the problem?

What did you change?

How does the

i IIII itor XP Ir decisions.

q
~

| e
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N

Question |

True or false: Editing and p@sumqob




N

Answer |

False. Editing improves ide nd senteaces; pr ing checks conventions such as

grommar, punctu



N

Question 2

What should a writer check first? \
A. Font colour
B. Meaning and purpose

C. Page numbe

D. Hoandwrit

Speed




Answer 2 ‘

@mcssagc IS clear before polishing

B. Meaning and purpose.

conventions.




N

Question 3

Short answer: Why is rcad@

f




Answer 3 ‘

Reading aloud helps a wri ear awﬂ missing words and ideas that do not
make sense.




N

Question 4

Which sentence is grammatically cgare
A. The teams is ready.

B. The teams wais readuy.
C. The teams arg

D. The teams




N

Answer u

C. The teams are ready. Th@s with are.




N

Question S

True or false: A commo ca@

f




N

Answer S

True. Commas separate ite cils, rulers, @&sers and glue.



N

Question 6

tQ\

Which cohesive word best shows ¢

A. because
B. however
C. therefore

D. first




N

Answer 6

B. However shows contrus@

f




N

Question 7

\
c@
e

Short answer: Improve th

The puppy went a h




Answer 7 ‘

@ Other precise verbs may also be

A possible answer is: The

suitable.




N

Question 8

Which sentence uses quotation pu
A. “Come here” said Noah.

B. “Come here,” said Noah.



Answer 8 ‘

\
@th o capital and the comma sits inside
K.

B. “Come here,” said Noah

the closing quotat;

r




Question 9 \

True or false: A writer shou@u to check an unfamiliar spelling.




Answer 9 ‘

¢ d purtsNems check context and consult o

True. A writer can listen fo

dictionary.




N

Question IO

Which revision is clearest?

A. The experiment was good

B. The experiment went we steps wer ar.



N

Answer |0

B. It uses o complete scnt6@wr reason.
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