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After tNE bell rang, The path was steep,
the hall ¢ ptied. but we kept climbing.

INFORMATION

The library, which opened
in 1928, closes at five.

“l am ready,” Noor said.
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Name: Date:

COMMA FOUNDATIONS

Add commas and any dialogue punctuation needed.
Rewrite each sentence correctly.

LISTS AND SERIES 9 999

The toolkit contained rope tape scissors and gloves.

We toured Perth Adelaide Hobart and Darwin.

Rosa packed sandwiches fruit water and a map.

DIRECT ADDRESS

Noah please close the gate.

&' @

Could you check this Mia?

Thank you t

DIALOGU
“The path is safe” Priya said.

(«»)

Tom replied “We should wait.”

“Are the bags packed” asked Elena.

10.

PLACES AND OPENINGS ooo

ooo

After lunch on 14 June 2027 the class travelled to Cairns Queensland.

Sukindi



Name: ANSWERS Date:

COMMA FOUNDATIONS

Add commas and any dialogue punctuation needed.
Rewrite each sentence correctly.

LISTS AND SERIES 9 999

The toolkit contained rope tape scissors and gloves.
The toolkit contained rope, tape, scissors and gloves.

We toured Perth Adelaide Hobart and Darwin.

We toured Perth, Adelaide, Hobart and Darwin.

Rosa packed sandwiches fruit water and a map.

Rosa packed sandwiches, fruit, water and a map.

DIRECT ADDRESS \ @

Noah please close the gate.
Noah, please close the gate.

Could you check this Mj
Could you check

Thank yo
Thank you) ng focused.

>

DIALOGUE

“The path is safe” Priya said.
“The path is safe,” Priya said.

()

Tom replied “We should wait.”
Tom replied, “We should wait.”

“Are the bags packed” asked Elena.
“Are the bags packed?” asked Elena.

10.

PLACES AND OPENINGS ooo

ooo

After lunch on 14 June 2027 the class travelled to Cairns Queensland.
After lunch on 14 June 2027, the class travelled to Cairns, Queensland.
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Name: Date:

COMPOUND SENTENCE COMMAS

Clause Conjunction : Clause
(complete C®.) | and/but/ C@:) (complete ,
thought) yet / or / so thought)

A CLAUSE OR PREDICATE?

Write C if the conjunction joins two complete clauses. Write P if it joins a compound predicate.
Add a comma only when it is required.

1. Lena checked the forecast and packed an umbrella. TEE: .
CORRECT SENTENCE:

2. The forecast predicted sunshine but dark clouds gathered. TYPE:
CORRECT SENTENCE:

3. | wanted to finish the novel yet the library was closing. TYPE:
CORRECT SENTENCE:

4. The dog barked and chased the ball. TYPE:
CORRECT SENTENCE:

5. We could take the ferry or we cou TYPE:
CORRECT SENTENCE:

6. The lights flickered b TYPE:
CORRECT SENTENCE?

7. Sam rehediE o he felt prepared. TYRE:
CORRECT S

8. The class listen§Pand took careful notes. TYPE:

CORRECT SENTENCE:

B REPAIR THE COMMA SPLICE

Rewrite each sentence using a full stop, a semicolon, or a comma plus a conjunction.

9. The timer sounded, everyone put down their pencils.

10. The trail was flooded, we chose another route.

11. The evidence was incomplete, the team kept investigating.
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Name: ANSWERS Date:

COMPOUND SENTENCE COMMAS

Clause Conjunction ‘ Clause
(complete € Q:))l and / but / C@D (complete ,
thought) yet / or / so thought)

A CLAUSE OR PREDICATE?

Write C if the conjunction joins two complete clauses. Write P if it joins a compound predicate.
Add a comma only when it is required.

1. Lena checked the forecast and packed an umbrella. TYPE: _P
CORRECT SENTENCE: Lena checked the forecast and packed an umbrella.

2. The forecast predicted sunshine but dark clouds gathered. TYPE: _C
CORRECT SENTENCE: The forecast predicted sunshine, but dark

3. | wanted to finish the novel yet the library was closing. TYPE: . ©.
CORRECT SENTENCE: | wanted to finish the novel,

4. The dog barked and chased the ball. TYPE: P
CORRECT SENTENCE: _The dog barked and ¢

B: TYRE: .

we could drive around the bay.
6. TYPE: P
ered but stayed on.
TYPE: &
'CE: Sam rehearsed the speech, so he felt prepared.
8. The class listen&®Pand took careful notes. TYPE: _P

CORRECT SENTENCE: The class listened and took careful notes.

B REPAIR THE COMMA SPLICE

Rewrite each sentence using a full stop, a semicolon, or a comma plus a conjunction.

9. The timer sounded, everyone put down their pencils.
The timer sounded, so everyone put down their pencils.

10. The trail was flooded, we chose another route.
The trail was flooded, so we chose another route.

11. The evidence was incomplete, the team kept investigating.
The evidence was incomplete, but the team kept investigating.
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Name:

A

1.

10.

INTRODUCTORY ELEMENTS

FIND THE OPENING BOUNDARY

Write W for introductory word, P for phrase, C for dependent clause or N for no opening boundary. 9
Rewrite each sentence, adding a comma only when required.

However the route is still open.

CORRECT SENTENCE:

e

TYPE:

During the final rehearsal the lights flickered.

CORRECT SENTENCE:

TYPE:

Although the evidence seemed clear the jury listened carefully.

CORRECT SENTENCE:

Near the library entrance a crowd had formed.

CORRECT SENTENCE:

Yes we can begin now.

CORRECT SENTENCE:

TYPE:

If the weather improv

CORRECT SENTENC

TYPE:

TYPE:

We will use the oval if the weather improves.

CORRECT SENTENCE:

TYPE:

TRANSFORM THE ORDER

Rewrite so the dependent clause comes first:
We will leave when the bus arrives.

Rewrite so the time phrase comes first:
The visitors returned to the gallery after lunch.

Sukindi
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Name: ANSWERS Date:

INTRODUCTORY ELEMENTS

A FIND THE OPENING BOUNDARY

Write W for introductory word, P for phrase, C for dependent clause or N for no opening boundary.

Rewrite each sentence, adding a comma only when required.

1. However the route is still open.

CORRECT SENTENCE: However, the route is still open.

TYPE: W

|

Y

2. During the final rehearsal the lights flickered.

CORRECT SENTENCE: During the final rehearsal, the lights flickere

TYPE:

d.
3. Although the evidence seemed clear the jury listened carefully. TYPE:

CORRECT SENTENCE: Although the evidence seemed clear, t listen lly.
4. Near the library entrance a crowd had formed.
CORRECT SENTENCE: Near the library entr a d forgred.

5. Yes we can begin now.
CORRECT SENTENCE: Yes, we

6. If the weather improv®

7. To everyone’s

CORRECT SENTENCE:

TYPE:
TYPE:
TYPE:
CORRECT SENZ4 : proves, we will use the oval.
orise the model worked. TYPE:
0 everyone’s surprise, the model worked.
TYPE:

8. We will use the oval if the weather improves.
CORRECT SENTENCE: We will use the oval if the weather improves.

B TRANSFORM THE ORDER

Rewrite so the dependent clause comes first:
We will leave when the bus arrives.

When the bus arrives, we will leave.

o

10. Rewrite so the time phrase comes first:
The visitors returned to the gallery after lunch.
After lunch, the visitors returned to the gallery.

Sukindi
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Name: Date:

EMBEDDED CLAUSES 9

A| FRAME THE EXTRA INFORMATION

Rewrite each sentence with a matched pair of commas around the non-essential clause.

1. Our principal who cycles to school opened the assembly.

2. The new bridge which spans the creek opened today.

3. Lake Wattle where we camped last summer is closed.

4. My tablet which has a cracked screen still works.

B| COMBINE THE IDEAS

Combine each pair int q word in brackets to add a non-essential
embedded clause yg ;

. Asha designe the art club. (who)

The observatory has reopened. It sits on the eastern ridge. (which)

7. Riverside Park hosts weekend markets. We practised there. (where)

8. Mr Chen announced the results. Mr Chen judged the debate. (who)

CHECK: Can the embedded clause be removed without changing who or what is meant?

Sukindi
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Name: ANSWERS Date:

. Our principal who cycles to school opened the assembly.

EMBEDDED CLAUSES o9

FRAME THE EXTRA INFORMATION

Rewrite each sentence with a matched pair of commas around the non-essential clause.

Our principal, who cycles to school, opened the assembly.

The new bridge which spans the creek opened today.

The new bridge, which spans the creek, opened today.

Lake Wattle where we camped last summer is closed.

Lake Wattle, where we camped last summer, is close

Asha designe(\le poster. Asha leads the art club. (who)

Asha, who lead e art club, designed the poster.

The observatory has reopened. It sits on the eastern ridge. (which)

The observatory, which sits on the eastern ridge, has reopened.

Riverside Park hosts weekend markets. We practised there. (where)

Riverside Park, where we practised, hosts weekend markets.

Mr Chen announced the results. Mr Chen judged the debate. (who)

Mr Chen, who judged the debate, announced the results.

CHECK: Can the embedded clause be removed without changing who or what is meant? -
Sukindi
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Name:

Date:

ESSENTIAL OR EXTRA?

A DOES THE CLAUSE IDENTIFY OR ADD? 99
A\

1. Students who submit by Friday receive feedback. EORX:

Write E if the clause is essential for identifying the noun. Write X if it adds
extra information. Rewrite each sentence, adding a matched pair of commas
only for X.

CORRECT SENTENCE:

2. Ms Patel’s class which finishes at three o’clock packed its bags.
CORRECT SENTENCE:

3. The cyclist who wore the yellow jersey won the sprj
CORRECT SENTENCE:

4. Priya who owns the bakery delivers bread@ch\@rn EORX:
CORRECT SENTENCE:

5. Books that include an_inde ler to navigate. EORX:
CORRECT SENT

6. This atl ailed index is easy to navigate. EORX:
CORREC

7. The trail thaf¥osses the wetland is closed. EORX:
CORRECT SENTENCE:

8. Merri Trail which crosses the wetland is closed. EORX:
CORRECT SENTENCE:

EOR X:

OR X:

B CONTEXT DECIDES

Punctuate the same wording to match each context.

9. You have one sister. My sister Maya is a paramedic.

10. You have three sisters. My sister Maya is a paramedic.

TEST: Remove the middle information. If the reader can still identify the noun, it is extra.

’ -
Sukindi
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Name: ANSWERS Date:

ESSENTIAL OR EXTRA?

A DOES THE CLAUSE IDENTIFY OR ADD? 99
A\

Write E if the clause is essential for identifying the noun. Write X if it adds
extra information. Rewrite each sentence, adding a matched pair of commas
only for X.

1. Students who submit by Friday receive feedback. EORX: E_
CORRECT SENTENCE: Students who submit by Friday receive feedback.

CORRECT SENTENCE: Priya, elivers bread each morning.

EORX: E_

ude an index are easier to navigate.

CORRECT SENT

6. This atl
CORREC

ailed index is easy to navigate. EORX: X_

is atlas, which includes a detailed index, is easy to navigate.

7. The trail that®®osses the wetland is closed. EORX: E_
CORRECT SENTENCE: _The trail that crosses the wetland is closed.

8. Merri Trail which crosses the wetland is closed. EORX: X_
CORRECT SENTENCE: _Merri Trail, which crosses the wetland, is closed.

B CONTEXT DECIDES

Punctuate the same wording to match each context.
9. You have one sister. My sister Maya is a paramedic.

My sister, Maya, is a paramedic.

10. You have three sisters. My sister Maya is a paramedic.

My sister Maya is a paramedic.

Q TEST: Remove the middle information. If the reader can still identify the noun, it is extra. e .
Sukindi
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Name: Date:

School News Proofreading 9 99

For each sentence, write KEEP, FIX or SPLICE. Then rewrite it correctly.

1. Last Friday our school garden which opened in 2019 welcomed volunteers.

DIAGNOSIS: CORRECT SENTENCE:

2. Before the first group arrived students checked the tools and watered the seedlings.

DIAGNOSIS: CORRECT SENTENCE:

3. The sky was clear, the forecast warned of strong winds.

DIAGNOSIS: CORRECT SENTENCE:

DIAGNOSIS:

6. The voluntet

DIAGNOSIS: CORRECT SENTENCE:

1. Arlo please record the seedling count.

DIAGNOSIS: CORRECT SENTENCE:

8. The rain began but the final group completed the path.

DIAGNOSIS: CORRECT SENTENCE:

9. The path was slippery, so everyone moved carefully.

DIAGNOSIS: CORRECT SENTENCE:

10. After lunch the organisers thanked the volunteers and locked the gate.

DIAGNOSIS: CORRECT SENTENCE:

EDITOR’S CHECK: Every comma must mark a genuine boundary. A comma cannot join two sentences Sukindi
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Name: ANSWERS Date:

AN

School News Proofreading 9 ¢

For each sentence, write KEEP, FIX or SPLICE. Then rewrite it correctly.

1. Last Friday our school garden which opened in 2019 welcomed volunteers.

DIAGNOSIS: __FIX CORRECT SENTENCE: Last Friday, our school garden, which opened in 2019, welcomed volunteers.

2. Before the first group arrived students checked the tools and watered the seedli

DIAGNOSIS: __ FIX CORRECT SENTENCE: Before the first group arrived, stude

tools and watered the seedlings.

3. The sky was clear, the forecast warned of strong winds.

DIAGNOSIS: _ SPLICE CORRECT SENTENCE: The sk orecast warned of strong winds.

4. Ms Reed said “Please stack the pots besi

DIAGNOSIS: _FIX ; said, “Please stack the pots beside the shed.”

5. The team collected glg

DIAGNOSIS: _ FIX : {TENCE: The team collected gloves, trowels, buckets and twine.

6. The volunteer ed quietly and finished before noon.

DIAGNOSIS:  FIX CORRECT SENTENCE: The volunteers worked quietly and finished before noon.

1. Arlo please record the seedling count.

DIAGNOSIS:  FIX CORRECT SENTENCE: Arlo, please record the seedling count.

8. The rain began but the final group completed the path.

DIAGNOSIS:  FIX CORRECT SENTENCE: The rain began, but the final group completed the path.

9. The path was slippery, so everyone moved carefully.
DIAGNOSIS: KEEP CORRECT SENTENCE: The path was slippery, so everyone moved carefully.

10. After lunch the organisers thanked the volunteers and locked the gate.
DIAGNOSIS: _ FIX CORRECT SENTENCE: After lunch, the organisers thanked the volunteers and locked the gate.

EDITOR’S CHECK: Every comma must mark a genuine boundary. A comma cannot join two sentence: Sukindi
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Name: Date:

WRITING WITH CONTROL &

A SENTENCE WORKSHOP (&

Combine each pair in two different ways. Version 1 must use a comma plus a coordinating conjunction.

Version 2 must use an introductory dependent clause or a non-essential embedded clause.

1. The wind became stronger. The crew lowered the sail.
VERSION 1:

VERSION 2:

2. The museum was closing. We completed the final exhibit.

VERSION 1:

VERSION 2:

3. Maya delivered the speech. She had practised all week.
VERSION 1:

VERSION 2:

B PARAGRAPH CHALLENGE

Choose one scenario: an une
Write a focused paragrap

; a difficult decision; or a team solving a problem.
mmas deliberately, not just where you pause.

C SELF-EDIT &

[] 1 marked every clause boundary.

D | used a comma after an opening element.

|:] | used a comma before a conjunction only between complete clauses.
[] 1 framed non-essential information with two commas.

D | checked lists and direct address.

D | removed every comma splice.

Sukindi
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Name: Date: SCORE: /15

COMMA DECISIONS ~ ©)

ASSESSMENT — PAGE 1
A | CHOOSE THE CORRECT VERSION [5 marks]

Circle A or B. One mark each.

1. A Although the gate was locked we found another entrance.
B Although the gate was locked, we found another entrance.
2. A The old lighthouse, which opened in 1912, still operates.
B  The old lighthouse which opened in 1912 still operates.
3. A The batteries were charged but the device would not start.
B  The batteries were charged, but the device would not start.
4. A The dog barked and chased the ball.
B  The dog barked, and chased the ball.
5. A Please take your seat, Jordan.
B  Please take your seat Jordan.
B | REWRITE WITH CORRECT AS [10 marks]
Rewrite each sentence. Add co where r€quired.
6. Before the film beg er ery row. [1]
1. . the design award completed every lap. [2]
8. The forecast looked clear but dark clouds gathered. [2]
9. Please check the final page Mateo. [2]
10. The club purchased banners paint brushes tape string and clips. [3]

TOTAL: SECTION A 'S SECTIONB ____ /10 PAGE 1 /15
Sukindi
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Name: Date: SCORE: /15

COMMA DECISIONS

ASSESSMENT — PAGE 2
A EDIT THE FIELD REPORT [8 marks] f @

Rewrite the report correctly. Add, remove or replace punctuation and add a conjunction where needed.

Before sunrise our team met at the jetty. The guide who had checked the forecast
handed out maps torches water and radios. The wind rose but the boat remained steady.

Liam please secure the final rope. The engine started, everyone cheered.

1.

12. Why are two cor\gas needed around “who had checked the forecast”™? [2]

C WRITE WITH CONTROL [3 marks] f @

13. Write one original sentence containing an introductory dependent clause, a main clause
and a non-essential embedded clause. Punctuate every boundary correctly. [3]

TOTAL: SECTIONA /8  SECTIONB /4  SECTIONC i3  GAGER__ sz N
Sukindi
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Name: _ ANSWERS Date:

COMMA DECISIONS

10.

ASSESSMENT — PAGE 1
CHOOSE THE CORRECT VERSION

Circle A or B. One mark each.

Although the gate was locked we found another entrance.
Although the gate was locked, we found another entrance.

The old lighthouse, which opened in 1912, still operates.
The old lighthouse which opened in 1912 still operates.

The batteries were charged but the device would not start.
The batteries were charged, but the device would not start.

The dog barked and chased the ball.

The dog barked, and chased the ball.

Please take your seat, Jordan.

Please take your seat Jordan.

0 nly udere required.
c every row.

e 2r checked every row.

w(®) =) (@)> =) (@)=

REWRITE WITH CORREC

Rewrite each sentence. 4

Before the film bed

SCORE: _15 /15

2

[5 marks]

[10 marks]

[1]

The solar car\@ich won the design award completed every lap.

The solar car,"which won the design award, completed every lap.

(2]

The forecast looked clear but dark clouds gathered.

The forecast looked clear, but dark clouds gathered.

(2]

Please check the final page Mateo.
Please check the final page, Mateo.

(2]

The club purchased banners paint brushes tape string and clips.
The club purchased banners, paint brushes, tape, string and clips.

(3]

TOTAL: SECTIONA _5 /5 SECTIONB 10 /10 PAGE1 _15 /15

Sukindi
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Name: _ ANSWERS Date: SCORE: 15 /15

COMMA DECISIONS

ASSESSMENT — PAGE 2
A EDIT THE FIELD REPORT [8 marks] / @

Rewrite the report correctly. Add, remove or replace punctuation and add a conjunction where needed.

Before sunrise our team met at the jetty. The guide who had checked the forecast
handed out maps torches water and radios. The wind rose but the boat remained steady.

Liam please secure the final rope. The engine started, everyone cheered.

Before sunrise, our team met at the jetty. The guide, who had checke e forecast,

mained steady.

| 2. The clause adds non-essential information, so it is framed by a matched pair.

C WRITE WITH CONTROL [3 marks] f @

13. Write one original sentence containing an introductory dependent clause, a main clause
and a non-essential embedded clause. Punctuate every boundary correctly. [3]

I3. Although the forecast was uncertain, our captain, who had studied the charts,

approved the voyage.

TOTAL: SECTIONA 8 /8  SECTIONB 4 /4  SECTIONC 3 /3  PAGE2 15 /7*
Sukindi
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