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Learning Goal

WE ARE LEARNING TO

choose commas by rule and meaning so our writing is clear.

SUCCESS LOOKS LIKE

• I can use commas in lists.

• I can punctuate strong beginnings.

• I can join complete ideas clearly.

• I can mark extra information or direct address.PREVIEW



Commas Have Jobs

Commas are not breath marks. Start with the job the comma must do.

1. Separate list items.

2. Mark a strong beginning.

3. Join two complete ideas when clarity needs a break.

4. Wrap extra information or mark direct address.

Then read aloud as a final check.
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Job 1: Lists

Use commas to separate three or more items.

We packed hats, water and sunscreen.

The commas divide the items. In our usual style, do not add a comma before the 

final and unless meaning needs it.

CHECK: Can you name every item?
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Try It: Lists

Add the missing commas.

1. Our team wore red blue and gold shirts.

2. I can hop skip and balance.

TURN AND TALK

Where do the commas go? What list items do they separate?

Answers: red, blue and gold / hop, skip and balance
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Job 2: Strong Beginnings

An opening word, phrase or clause can set the time, place or condition.

Before the bell rang, we lined up.

However, the gate was locked.

At the park, we practised throwing.

The comma separates the opening part from the main message.
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Try It: Strong Beginnings

Which version is clearer?

A. After the rain stopped the birds began to sing.

B. After the rain stopped, the birds began to sing.

The opening part is “After the rain stopped”.

The main message is “the birds began to sing”.

Choose B.
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Job 3: Joining Ideas

A complete idea can stand as its own sentence.

I wanted to play. The field was wet.

Join them:

I wanted to play, but the field was wet.

Use a comma before but, so or and when both sides are complete ideas and the 

break helps clarity.
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Try It: Joining Ideas

Decide: comma or no comma?

1. We packed our bags and walked home.

2. We packed our bags, and the bus arrived.

Sentence 1 has one subject doing two actions—no comma.

Sentence 2 joins two complete ideas—the comma helps.

PREVIEW



Job 4: Extra Information

PAIRED COMMAS

Wrap removable detail:

Our coach, Mr Tran, smiled.

DIRECT ADDRESS

Separate the person being spoken to:

Mia, please pass the ball.

Can you help me, Zara?

Test the detail: remove it. Does the main message still work?PREVIEW



Comma Detective

Edit each sentence and name the job.

1. We packed pencils paper and glue.

2. Before lunch we finished our posters.

3. I was tired but I finished the race.

4. Pepper our playful dog chased a leaf.

Answers: pencils, paper and glue (LIST); Before lunch, … (BEGINNING); tired, but … (JOIN); 

Pepper, our playful dog, … (EXTRA).
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Apply and Check

Plan a six-sentence paragraph about A Busy Day.

Use at least three comma jobs:

• a list

• a strong beginning

• joined complete ideas

• extra information or direct address

CHECK

Name the job. Read for meaning. Check the punctuation.PREVIEW



Well Done!
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Comma Usage Quiz
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Question 1 — Multiple Choice

Which sentence uses list commas correctly?

A. We packed hats water and sunscreen.

B. We packed hats, water and sunscreen.

C. We packed, hats water, and sunscreen.

D. We, packed hats water and sunscreen.
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Answer 1

B. We packed hats, water and sunscreen.

The commas separate the three list items: hats, water and sunscreen.
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Question 2 — True or False

TRUE OR FALSE

A comma belongs anywhere a reader takes a breath.
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Answer 2

FALSE

Start with the comma’s rule and the meaning of the sentence. Reading aloud is 

only a final check.
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Question 3 — Short Answer

Add the missing commas.

We need paper pencils paint and brushes.
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Answer 3

We need paper, pencils, paint and brushes.

Three commas are needed to separate the four list items.
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Question 4 — Multiple Choice

Which sentence is punctuated correctly?

A. Before the sun rose we packed the car.

B. Before, the sun rose we packed the car.

C. Before the sun rose, we packed the car.

D. Before the sun, rose we packed the car.
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Answer 4

C. Before the sun rose, we packed the car.

The comma separates the strong beginning from the main message.
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Question 5 — True or False

TRUE OR FALSE

In the sentence “However, the library was closed,” the comma after However is 

correct.
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Answer 5

TRUE

However is an opening word here, so the comma marks the end of the strong 

beginning.
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Question 6 — Multiple Choice

Which sentence joins two complete ideas correctly?

A. The path was muddy but, we continued.

B. The path was muddy, but we continued.

C. The path, was muddy but we continued.

D. The path was muddy but we, continued.
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Answer 6

B. The path was muddy, but we continued.

Both sides are complete ideas. The comma before but makes the join clear.
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Question 7 — Short Answer

Add the missing paired commas.

Our guide a local artist showed us the mural.
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Answer 7

Our guide, a local artist, showed us the mural.

The commas wrap around the removable extra information.
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Question 8 — Multiple Choice

Which sentence uses direct address correctly?

A. Ava please, close the gate.

B. Ava, please close the gate.

C. Ava please close, the gate.

D. Ava please close the gate.
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Answer 8

B. Ava, please close the gate.

The comma separates Ava’s name because the speaker is talking directly to her.
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Question 9 — True or False

TRUE OR FALSE

Every sentence that contains and needs a comma before it.
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Answer 9

FALSE

“We sang and danced” has one subject doing two actions, so it does not need a 

comma.
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Question 10 — Short Answer

Add every missing comma.

After school we packed books pencils and rulers.
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Answer 10

After school, we packed books, pencils and rulers.

One comma marks the strong beginning. Two commas separate the list items.
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Well Done!
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