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Our handwriting focus

We will keep letters the right way around, place them on the baseline and show 

clear tall, body and tail zones.

Success: a reader can read the sample without guessing.

Diagnostic prompts: Which letter reaches above the body line? Which letter drops 

below the baseline?
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Useful handwriting words

Baseline — the line where letter bodies rest.

Ascender — a stroke that reaches into the tall zone.

Descender — a stroke that drops into the tail zone.

Spacing — the clear gap between words.

Fluency — writing with efficient, comfortable movement.

Prerequisite: use secure unjoined letter forms and leave readable word spaces.
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Three letter zones

Top line — the highest guide for tall letters.

Body line — the top of most lower-case letter 

bodies.

Baseline — where each letter body rests.

Tail zone — the space below the baseline for 

descenders.

Choose and keep using the labelled state model for 

your school.
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Model word: bag

Think aloud: b rises into the tall zone, a stays in the body zone, and g sits on the 

baseline before its tail drops below.

Point to each feature as you say it. Then air-write the word once.
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Contrast: bad and bag

d rises into the tall zone. g descends into the tail zone.

In both words, every letter body sits on the baseline.

What changed? Name the final letter and the zone it enters.
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Guided decision: pad

Pause before writing.

Which letter descends?

Which letter rises?

Does every body touch the baseline?

Explain your prediction, then write the word once in your selected state style.
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Guided answer: pad

p descends below the baseline. d rises above the body zone. a stays in the body 

zone.

The body of every letter rests on the baseline. Check the selected state model for 

exact orientation and movement.
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Fresh model: quick

q descends, the body letters stay in the middle zone, and k reaches the tall zone.

Air-write once. Then write without tracing and compare only the target features.
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A complete caption-station turn

1. Rehearse the movement in the air.

2. Put the model away and write.

3. Ask a reader for one specific comment.

Feedback names orientation, relative height or baseline placement. There is no 

speed score.

PREVIEW



Independent station challenge

Write: A big dog digs.

Use the selected state style. Then explain one choice using baseline, ascender or 

descender.

A useful explanation names an exact letter and the feature it shows.
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Repairing a baseline error

Misconception: the g tail stops at the baseline, or the b/d direction is reversed.

Repair one letter only. Name the exact feature changed, then rewrite the word 

once independently.
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Fresh transfer caption

Teacher dictates: Dad packs a bag.

Write without looking at a model. Then check only relative height, orientation and 

baseline placement. Circle one successful letter.
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One target, three routes

Support — use larger guides and shorter sets.

Core — write the words and caption independently.

Extension — write one longer purposeful caption while preserving legibility.

All routes keep the same orientation, relative-height and baseline target. No speed 

scoring.
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Independent assessment

Teacher dictates: A quick dog digs in a pond.

Put model pages away. Record any spelling prompt, larger guide or motor access 

support honestly. Support access without reducing the handwriting target.
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Evidence and next step

Student: identify one successful letter and one next action.

Teacher: record what the student did independently, the support used, and the 

smallest useful next step. Use observable evidence rather than an effort or 

neatness grade.
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Clear letters support the reader

Accurate orientation, relative height and baseline placement make unjoined 

writing easier to read.

The unit evidence is an independent meaningful caption, not a tracing total. 

Functional comfort and readable spacing matter.
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Well done!
Keep each letter facing the right way

and anchored to its line.
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Clear Letters, Clear 
Lines Quiz
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Question 1

In bag, what does the b show?

A. Ascender

B. Descender

C. Body-only letter
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Answer 1

Ascender. The b rises above the body zone while its body rests on the 

baseline.
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Question 2

Compare bad and bag. Which final letter reaches above or below the 

baseline?
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Answer 2

d rises into the tall zone; g drops into the tail zone. Both bodies sit on the 

baseline.

PREVIEW



Question 3

Write pad on ruled paper. Underline the letter that descends and circle the 

letter that rises.
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Answer 3

Underline p and circle d. Credit state-correct unjoined forms with bodies 

on the baseline.
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Question 4

Which feature must stay the same when big becomes pig?
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Answer 4

Each body stays on the baseline and keeps the selected state proportions. 

The first letter changes from an ascender to a descender.
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Question 5

Change bad to bag. What one height condition changes?
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Answer 5

The final letter changes from an ascender to a descender. The body zone 

and baseline remain stable.
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Question 6

A writer stops the g tail at the baseline. What is the error, and how should 

it be repaired?
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Answer 6

The descender is missing. Keep the g body on the baseline and extend its 

state-correct tail into the tail zone.
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Question 7

Complete one caption-station turn with A big dog digs. What feedback 

should the reader give?
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Answer 7

One specific comment about orientation, relative height or baseline 

placement, supported by an exact letter example.
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Question 8

Compare dad and pad. Name one similarity and one difference.
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Answer 8

Both use a in the body zone and d as an ascender. p descends while the 

first d rises.
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Question 9

Write Dad packs a bag. without a model. Which checks do you make 

before handing it to a reader?
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Answer 9

Check letter direction, bodies on the baseline, tall letters above the body 

zone and tails below the baseline.
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Question 10

Give one exact piece of evidence that your answer to Question 9 is 

readable.

PREVIEW



Answer 10

Accept a specific letter-based observation, such as: The g body rests on 

the baseline and its tail drops below it.
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Question 11

Claim: More tracing always means more fluent handwriting. Is the claim 

reliable?
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Answer 11

No. Independent meaningful writing provides stronger evidence. Tracing 

can support a movement, but it does not prove transfer or functional 

comfort.
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Question 12

Apply the final success criterion to a fresh caption. What is your next 

action if one letter is unclear?
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Answer 12

Identify the exact feature, compare it with the selected state model, repair 

that letter and rewrite the word once independently. Accept another 

specific, justified action.
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Well done!
Clear size, direction and line 

placement help every reader.
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