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Two Time Systems

12-hour time repeats 1–12 and uses am or pm.

24-hour time runs 00:00–23:59 and does not use am or pm.
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Midnight and Midday

12:00 am = 00:00 (midnight)

12:00 pm = 12:00 (midday)

These are the two special cases.
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Morning Times

From 1:00 am to 9:59 am, keep the hour and add a leading zero.

7:05 am → 07:05

10:30 am → 10:30
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Afternoon and Evening

For 1:00 pm–11:59 pm, add 12 to the hour.

4:25 pm → 16:25

9:08 pm → 21:08
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Back to 12-Hour Time

For 13:00–23:59, subtract 12 and write pm.

18:20 → 6:20 pm

12:40 stays 12:40 pm.
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The Zero Hour

For 00:00–00:59, change 00 to 12 and write am.

00:35 → 12:35 am

00:00 → 12:00 am (midnight)
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Write It Correctly

Use four digits and a colon: 07:05, 16:25.

Add a leading zero before morning hours 1–9.

Do not add am or pm to 24-hour time.
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Check Reasonableness

Morning times usually begin 00–11.

Afternoon and evening times usually begin 12–23.

24:30 is invalid: the hour range is 00–23.

PREVIEW



Reading Timetables

Read the row label first, then the correct column.

Convert only when needed.

Check that the time suits the event’s part of day.
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Compare and Order

Write every time in the same system first.

08:50 < 12:15 < 17:40 < 21:05

The smallest 24-hour number is earliest.
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A Schedule Problem

A tour begins at 14:10. A show begins at 3:05 pm.

3:05 pm = 15:05.

14:10 is earlier, so the tour begins first.
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Review the Strategy

12 am hour → change 12 to 00.

Morning → keep the hour; use a leading zero.

1–11 pm → add 12.

To convert 13–23 back, subtract 12.
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Well Done!
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Question 1

Convert 7:45 am to 24-hour time.

A. 07:45     B. 17:45

C. 19:45     D. 7:45 pm
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Answer 1

A. 07:45

The morning hour stays 7; add a leading zero.
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Question 2

12:00 pm is written 00:00 in 24-hour time.

True or false?
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Answer 2

False.

12:00 pm is midday, so it remains 12:00.
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Question 3

Convert 4:28 pm to 24-hour time.
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Answer 3

16:28

4 + 12 = 16, so 4:28 pm becomes 16:28.
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Question 4

Convert 9:05 pm to 24-hour time.

A. 09:05     B. 19:05

C. 21:05     D. 22:05
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Answer 4

C. 21:05

9 + 12 = 21, so 9:05 pm becomes 21:05.
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Question 5

Convert 00:35 to 12-hour time.
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Answer 5

12:35 am

The zero hour is the hour after midnight.
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Question 6

18:20 is earlier than 6:20 pm.

True or false?
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Answer 6

False.

6:20 pm = 18:20, so the times are equal.
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Question 7

A tour begins at 14:10. A show begins at 3:05 pm. Which begins 

first?

A. Tour     B. Show

C. Same time     D. Cannot tell

PREVIEW



Answer 7

A. Tour

3:05 pm = 15:05, and 14:10 is earlier than 15:05.
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Question 8

Convert 19:30 to 12-hour time.
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Answer 8

7:30 pm

19 − 12 = 7, so 19:30 becomes 7:30 pm.
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Question 9

Which list is in earliest-to-latest order?

A. 08:50, 12:15, 17:40, 21:05

B. 21:05, 17:40, 12:15, 08:50

C. 12:15, 08:50, 21:05, 17:40
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Answer 9

A. 08:50, 12:15, 17:40, 21:05

Compare the hour values first.
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Question 10

Convert 16:45 to 12-hour time.
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Answer 10

4:45 pm

16 − 12 = 4, so 16:45 becomes 4:45 pm.
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Well Done!
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